
Small Business Grants Scheme
Application Form

Please complete the Application Form using the Small business Grants Guidelines to help you complete your details.

Lodging Your Application 

How do you apply?

This Application Form is applicable to Business/Corporate Customers of Westernport Water.
An electronic copy (CD, DVD or memory stick) or hardcopy of your signed application must be submitted. Please note that applications that have not been signed will not be accepted.

If supplementary information is required to support your application it should be attached in hardcopy or an electronic format.  Please note that applications should be concise and supplementary information should be attached only if necessary.


If you are applying for more than one project, separate applications must be submitted for each.
A self-assessment checklist is included:
Confidentiality 
Westernport Water reserves the right to publish information about projects funded, but application details will be treated as commercial in confidence. 

General Enquiries
For any general enquiries please visit: www.westernportwater.com.au or contact us by email at westport@westernportwater.com.au or call 1300 720 711 Monday to Friday, 8.30am to 5.00pm.
Need further advice in completing your application?

Community Group or Individual Applicants needing advice or guidance in completing the Application Form, are invited to contact our Water Conservation Officer on 1300 720 711 or email us at westport@westernportwater.com.au
Where to lodge your application

Please mail a hardcopy or electronic copy of your application together with any associated documentation to:

Westernport Water
Small Business Grants Scheme
2 Boys Home Road
Newhaven Vic 3925
Email: westport@westernportwater.com.au 
Small Business Grants Scheme Application Form

This Application Form must be completed.
Section 1 Applicant Details

	Question 1.1
Name of Applicant 

	a) Individual/Company/Organisation/Legal Name:
	

	b) Trading name (if applicable):
	

	c) Name and contact details of contracting party 
(if different from name of applicant):
	

	Question 1.2
Applicant Contact Details

	Postal Address

	Street Number/Street Name/PO Box: 
	

	Suburb/Township:
	

	State/Territory: 
	

	Postcode: 

	

	Nominated contact person for application

	Name/s:
	

	Organisation:
	

	Tel: (bus hours):
	
	Fax:
	

	Mobile:
	
	Email:
	

	Question 1.3
Organisation Status

	ABN:
	

	Date of Incorporation (if applicable):
	

	Other organisation status type (if applicable) eg co-operative, association:
	

	Number of full-time equivalent employees
	


Section 2
 Project Summary
	Question 2.1
Project category 

	Please tick which geographic area your Application benefits (

	Phillip Island/San Remo
	 □
	Bass Coast Area
	 □

	Please tick appropriate project theme (

	Water conservation through projects
	 □
	Water recycling (for potable substitution)
	 □

	Installing water efficient devices
	 □
	
	

	If other, please specify:
	

	Question 2.2
Project title (50 characters or less)

	

	Question 2.3
Project summary (250 characters or less)

	

	Question 2.4
How will the project increase water efficiency/savings?

	

	Question 2.5
Summarise project costs and funding requirements

	

	Question 2.6         Describe (if any) collaboration with other industry or groups                                                                                                

	


Section 3 Financial Summary
	Question 3.1 Project location and site map

	Municipality:
	
	Street Address
	

	Suburb/Township
	
	Post Code:
	

	Question 3.2 What approval and conditions (if any) does your project require?

	List permit(s) required for project
	Status of Permit



	
	

	Question 3.3 Post funding benefits

	Describe how your project will continue to provide benefit, including how the project will be sustained, beyond the Westernport Water grant



Section 4 Water Savings Forecast

	Question 4.1           Detail the water saving measures taken (refer to Appendix D)

	Action
	Benefits provided
	Volume of water saved with action

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL VOLUME SAVED:
	


Appendix A
Project Milestones and Grant Details     
                                                                                                                                                                                                                                                                                       
	Project Milestones
	Cost Description
	Milestone Completion Date

dd/mm/yy
	Applicant Contribution 


	Small Business Grant Funding required
	Total Activity Cost 

(incl GST)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Appendix B
Project Work Plan 



Please provide your Project Work Plan as Appendix B and attach to the Application Form

	Key objective
	Activity
	Resources
	Methods
	Timelines

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Declaration by Applicant

	Signature:






Date: 
Name:

                                                                              Title: 
Organisation: 
Signature:






Date:


Name:

                                                                              Title: 
Organisation: 


	


Appendix C  Budget Summary 

                      Summarise project costs and funding requirements

	Item
	Grant Funds
	Applicant Contribution
	Total costs (incl GST)

	Equipment/product costs
	
	
	

	Contractor/Installation costs
	
	
	

	Other project costs
	
	
	

	TOTAL

	
	
	


*Include all supporting documentation like quotes, proof of purchase, plumbing/building certificates 
Appendix D  Water Conservation Guide


To calculate your project’s water savings in Section 4, these estimated savings may be used as a guide
	Activity
	Estimated Savings

	Three star water-efficient showerheads
	45 litres per day

	Four star front loading washing machine
	57 litres per day

	5,000 litre rainwater tank connected to toilet and garden
	100 litres per day

	Buy or convert to a water-efficient urinal at work
	275 litres per day/per urinal

	Converting to a 4.5/3 L dual flush toilet
	90 litres per day


For further help in determining your water savings, email Westernport Water at westport@westernportwater.com.au or call our Water Conservation Officer on 1300 720 711
